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LOGIN TO THE APPLICATION ‘g)ﬂﬁﬁggg

* Enter the required URL In the browser tab and the following Login Screen will
appear.

Packaging Brand Management System

E S
Please

enter your Login ID

Please enter your Password

Forgot Password?

* Please enter LOGIN ID and PASSWORD in respective fields.

* You will get a reset link in your mail to reset the password, if you click Forgot
Password. (Every time after adding new user in the user list, password need to
be set using Forgot Password Link).

* Click on ° login icon to login the application.
| o
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* Once the user logged in below screen will appear.

i ' Artwork Al | =
ENcerT) cenfralined packaging brand management

Dashboard Manage Assets Manage Workflows

My Inbox Projects | am Involved All Projects

On-Ti On-Ti i On-Ti 0
Artwork Approval n i Artwork Approval n i Artwork Approval ' i ,

Delayed Delayed ] Delayed

On-Ti On-Ti ] On-Ti 0
New Job Request i New Job Request i New Job Request i

Delayed Delayed ] Delayed ]

My Inbox (Artwork Approval) Q Filter items... m




* Click the user profile and then click the Settings link as shown below.

Artwork Approval

- toraled gackagogband management

Dashboard Manage Assets Manage Workflows

My Inbox

On-Time
Artwork Approval
Delayed

On-Time
New Job Request
Delayed

My Inbox (Artwork Approval)

Projects | am Involved

Artwork Approval

New Job Request

On-Time
Delzyed

On-Time
Delayed

All Projects

Artwork Approval

New Job Request

MANAGE
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TATA

GLOBAL 0 @
Encept £

BEVERAGES

{l

Encept Admin

encept_admin@enceptpremedia.con

View Profile

{ settings

O Logout
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* Once the user clicks Settings and the below shown Settings page appears.

- TATA
ENCERTP contralized packaging brand management Artwork Approval = JaTn 0 @
BEVERAGES Encept Admi

Dashboard Manage Assets Manage Workflows

W Check List - W/ CheckList/ Check List ltems (39) Add Checklist ltem
» Check List ltems (39) Show 10 T Entries Search:

W Collections + Name Display Name * Added Date Status Actions

W Masters + Adherence to Legal Metrology Adherence fo Legal Metrology 13-Jul-2018 10:43 m

W User Administration + Brand Name Brand Name D4-Apr-2018 18:02 m n

Correction of the FSSAI License No. Correction of the FSSAI License No. 06-Apr-2012 10:30 m

Corretiness of Address and Contact s s ’
informaion Correctness of Address and Contact Info...  06-Apr-2018 11:58 M| ¥4
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USER ADMINISTRATION

* Click on the User Administration option you will see three option are available
under User Administration.

(1) User List (2) Password Policy (3) User Profile

W Check List + W/ User Administration / User List (16)

W Collections +

B Masters + F No. of Users ® Inactive Users
W User Administration - . 16

» User List (16) Show 10 v | Entries

Password Policy

User Profile anagha_kulkami Anagha Kulkami (Encept) anagha kulkami@enceptpremedia.com 09-Oct-2017 23:46 n m:] ﬂ |i]
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USER LIST

* Click on the User List option shown below.

W Check List + B/ User Administration / User List (16)

W Collections o

G WG + No. of Users Inactive Users J Locked Users
S 16 3 0

» User List 16) <= Show| 10 |Entries Search:

Password Policy

',:-f.f-' e . '::.I--.:« e I G s
- sertme  win e Dt
User Profile anagha_kulkarni Anagha Kulkami (Encept) anagha kulkami@enceptpremedia.com 09-0ct-2017 2346 M] m |i|
anchal_sachdev Anchal Sachdev (Brand) anchal.sachdev@nemail.com 13-Jul-2018 10:33 M| B [i|
ankur_gupta Ankur Gupta (Brand) ankurgupta@enceptpremedia.com 30-May-2018 19:41 M] m |i|

arindnam_ghosh Arindham Ghosh (Packaging) arindhamghosh@nomail.com 13-Jul-2018 10:32 [ mie [ n [E]
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W Check List ! Check List / Check List ltems (39) Add Checklist ltem
» Check List ltems (38) Show 10 ¥ Entries Sear{:h:l I

& Collections + Name Display Name “  Added Date ~ Status Actions A
& Masters + Adnerence fo Legal Metrology Adherence fo Legal Metrology 13-Jul-2018 10:43 ﬁ

& User Administration + Brand Name Brand Name D4-Apr-2018 18:02 m

Correction of the FSSAI License No. Correction of the FSSAI License No. 06-Apr-2018 10:30

Information

Correctness of Alcohol Content Correctness of Alcohol Content 13-Jul-2018 10:44 m

Correctness of Artwork Type Correctness of Artwork Type 13-Jul-2018 10:38

STt SO I L Correctness of Address and Contact Info... ~ 06-Apr-2013 11:58 m:| n

Correctness of Barcode Correctness of Barcode D5-Apr-2018 09:30 m

* In the Search option User can search any user in the existing user list. If the user
does not exists then he/she can Add the user mentioned below.




Features of User List {)MA"AGE

ARTWORKS

(1) ADD USER
* User has the option to add new user to the existing list by doing the following

steps.
W Check List - W/ User Administration / User List (16)
W Collections =
& Masters : F No. of Users @0 Active Users @ Inactive Users 8 Locked Users
W User Adminisiration - . 16 13 3 0
e Show 10 v Entries Search:

R
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* Once the user clicks the ADD USERS option a pop up screen appears below.

Add User
Login ID Login ID
Lser Mame Lser Name

Mail 1Dy Mail 1D
Language English

Time Zone (UTC-12:00) International Diate Line VWest

In the Add Users Screen

» Enter the required Login ID. (Login ID should be unique).

» Enter the required User Name.

» Enter the Mail ID (Maid ID should be unique).

» Select the appropriate language from the Language drop down list.

» Select the appropriate Time Zone from the Time Zone drop down list.
» Click on the Save button to save the added user. £t

- T -



EDIT USER JyMANAGE

* User has the option to edit the existing user list for updations.
* To edit do the following.
(1) Click on the edit icon Z4 shown below.

W Check List + W/ User Administration / User List (16)

W Collections +

— No. of Users Active Users Inactive Users Locked Users
W Masters - F 8

W User Administration B .

% User List {16)

Show 10 v Entries Search:

Fassword PO|IC1]’ -.:‘.;--__;:»-.-;Eﬁ-: R | G m;'ﬁ -"lli‘::i” i I e
User Prafile anagha_kulkarni Anagha Kulkarni (Encept) anagna kulkami@enceptpremedia.com 09-Cct-2017 23:46 $ m] B |i|
anchal_sachdev Anchal Sachdev (Brand) anchal sachdev@nomail.com 13-Jul2018 10:32 m] B |i|

£t
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e Once the user clicks 4l the pop up appears as shown below.

Edit User X
Login ID anagha_kulkamni

User Name Anagha Kulkami (Encept)

Mail ID anagha kulkami@enceptpremedia.com

Language English v
Time Zone (UTC+05:30) Chennai, Kolkata, Mumbai, New Delhi v

* In the Edit User Screen
» User can edit User Name, Mail ID from the respective text boxes.

»User can change the Language, Time Zone from the Language, Time Zone drop
down list.

>Click icon button to save the edited user details.
3|
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USER DETAILS JyMANAGE

e (1) Click .1 this user details icon shown in the image shown below.

W Check List + B / User Administration / User List (16)

= Collections +

W Mestors . No. of Users Active Users Inactive Users Locked Users
W User Administration i

» User List (16)

Show 10 v Entries Search:
FPassword Policy m ‘__ ’ﬂ i Eﬁf \dded | i : i ;.;"3 =
User Profile anagha_kulkarni Anagha Kulkarni (Encept) anagha kulkami@enceptpremedia.com 09-Oct-2017 23:46 - a &

anchal_sachdev Anchal Sachdev (Brand) anchal sachdev@nomail.com 13-Jul-2018 10:33 n Bl G |

* (2) After clicking User details icon [ a pop screen will appear shown below.

£t
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User Details X
Login ID anchal sachdev
. User Name Anchal Sachdev (Brand)
. Mail ID anchal sachdev@nomail.com
Language English
Active Time Zone (UTC+05:30) Chennai, Kolkata,

Mumbai, New Delhi

(3) On the User Details Screen,

» User details like Login ID, User Name, Mail ID, Language, Time Zone will be
displayed.

> User can also view the user is Active or Inactive.

R



PASSWORD POLICY JyMANAGE

» Click on the Password Policy option available on the left side of the USER
ADMINISTRATOR image shown below

W Check List +
W Collections +
W Masters +
W User Administration -

User List (16)

b Password Policy

User Profile

» After clicking the Password Policy option following screen will appear which is
shown below. -

R
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B / User Administration / Password Policy

User password expires in Mever Expires ¥
Password History Mo Limits ¥
Minimum password length Y characters ¥
# Alpha Numeric
Password complexity ¢ Atleast One Special Character
¢ Atleast One UpperCase
Incorrect Password Atternpts 4
Password Reset Attempis 3 v

Save

» User Password expires: It should be Never Expires by default.
» If required User can change the Incorrect Password Attempts
and Password Reset Attempts.

R
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1.Click on the Collection List option under the COLLECTIONS tab.

W Check List +
W Collections -
' Masters +
W User Administration +

2.0nce the Collection List is clicked, on the right hand side Collection List Screen
will appear.

W Check List + B/ Collections / Collection List (14)

Add Collection List
™ Collections = Show 10 + Entries Search:
» Collection List (14) o 1% »
W Masters + Client Brand Manager 8
™ User Administration + Client Reviewers 2 B m:l
Encept Account Executive 1 B m:] n
Encept Account Manager 1 (L) coe Y - }

R
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* In the Search option User can search if Collection name is existing. If the
Collection name does not exists then the user can Add the Collection name
mentioned below.

W / Collections / Collection List (14) Add Collection List

Collection Name “ Users Actions

Client Brand Manager & B ﬂ ﬁ

Client Reviewers 2 B ﬂ

Encept Account Executive 1 B ﬂ

Encept Account Manager 1 B a

everyone 44 B ﬂ

£}

R
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Add Collection List ARTWORKS

To add collection list do the following.
3. Click on the Add Collections option which is shown below.

W Check List + W/ Collections / Collection List (14) Add Collection List
W Collections - Show 10 v Entries Search:
» Collection List (14) Collection Name A Users Actions

W Masters + Client Brand Manager 6 1] /]
W User Administration + Client Reviewers ? B
Encept Account Executve 1 B
Encept Account Manager 1 1] /]

R
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4. Once the user clicks Add Collection List option, a pop up screen will appear as shown

below.
Add Collection
Collection List Mame Caollection List Mame
Collection Attribute =r L
Application ALL v
Active Status
Collection loon | m Mo file chosen |

Save

5. On the Add Screen,

»Enter the required Collection Name i.e Role Name in the Collection List Name
text box.

»Select the required Collection Attribute from the Collection Attribute drop
down as Role by default. =y

R
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* Click the required Status in the Active Status drop down.

e Click Save to save the collection list details.

Edit Collection List
To edit do the following:

6. Click = Edit icon to edit the Collection List in the image shown below.

B / Collections / Collection List (14) Add Collection List
Show 10 v Entries Search:

Collection Name 4 Users Actions

Client Brand Manager & D u ¢

Client Reviewers 2 D a

Encept Account Executive 1 D a

R
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7.0nce the Edit @ icon was clicked, the below shown pop up will appear,

Edit Collection X
Collection List Name Client Brand Manager

Collection Attribute Role ¥
Application ALL v
Active Status

Collection lcon | m Mao file chosen |

8.0n the Edit Screen
» User can edit the Collection List Name and Active Status.
> Click icon to save the edited Collection List.

R
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ACTIVE and INACTIVE

»The User has to option to Active or Inactive the existing Users in the Collection
List which will activate/inactivate the user in the application.

B/ Collections / Collection List (14) Add Collection List
Show 10 v Entries Search:

Collection Name “  Users Actions

Client Brand Manager f D a

Client Reviewers 2 D

Encept Account Executive 1 D

> |If the user needs to activate the Collections List, Click the status as Active.
A

R
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* |If the user needs to deactivate the Collections List, Click the Status as Inactive.

W/ Collections / Collection List (14) Add Collection List
Show 10 ¥ Entries Search:
Collection Name “  Users Actions 0
Client Brand Manager 6 D
Client Reviewers 2 D
Encept Account Executive 1 D
Add User:

To add user do the following

1. Click 77 icon to add user to the collections.

R



B / Collections / Collection List (14)

Client Brand Manager 6
Client Reviewers 2
Encept Account Executive 1
Encept Account Manager 1

Add Caollection List MAN A E
'L() ARTWO NS

[ o mf /]
2] - mf -]
2] - mf -]
2] oo @]

2.0nce the user clicks the icon, the below shown pop up appears.

Add Users

Collection Name Client Brand Manager

Select User ~ Add Selected Items
Q Search ® Search
(] Select All || Sz EEl
B ] Anchal Sachdev (Brand)
[ Administrator
[ Ankur Gupta (Brand)
[ Anagha Kulkarni (En O Krishnadas (Brand)
# Anchal Sachdev (Bra [ Meha (Brand)
O

Z Ankur GUpTa {Braﬂd) Sakshi Plﬂgley (Br-arld}

-

[ Vaibhav (Brand)

+ I 4

x

v

Remove

Y

4

£t




3.In the Add Screen, "(,MANAGE

ARTWORKS
Add Users b 4
Collection Name Client Brand Manager v
Select User ~ Add elected Items
“| | search =
#| Anchal Sachdev (Bra
[ Select All
# Ankur Gupta (Brand)
] Anchal Sachdev {Brand)

Arindham Ghosh (Pa

(] Ankur Gupta (Brand)
Chandni Jadhwani ( [ Krishnadas (Brand)
(] Encept Admin [ Neha (Brand)
| Sakshi Pingley (Brand
«| Krishnadas (Brand) _ gy | :
. X " [ Vaibhav (Brand) ’
I v

Save

 If the user needs to add the user, Select the required user and click Add button.




A s ‘—(,MANAGE

Collection Name Client Brand Manager v
Select User ~ Selected Items
4/ Anchal Sachdev (Bra I Anchak e le Bmnd)

[ Ankur Gupta (Brand)
l# Ankur Gupta (Brand)
[[] Krshnadas (Brand)

« Arindham Ghosh (Pa & Neha (Brand)
# Chandni Jadhwani (E [ Sakshi Pingley (Brand)
(| Encept Admin [@ Vaibhav (Brand)

Arindham Ghosh (Packaging)
¥ Krishnadas (Brand)

« I 4

¥ Chandni Jadhwani (Encept)

Save

 If the user needs to remove the selected user, Select the required user from the selected
items then click Remove button.

4. Click Save to save the Add user.
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CHECKLIST

1.Click Check List Items under the Checklist.

W Check List -
W Collections +
W Masters +
W User Administration +

2.0nce the user clicks Checklist ltems, on the right hand side checklist items will
appear

R
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* In the Search option User can search for the existing Check List ltems name. If the
Check List ltems name does not exists then the user can Add the Check List Item
to the Check List Items mentioned below.

B/ CheckList / Check List ltems (39) Add Checklist ltem
Show 10 v Entries Search: | |

Name Display Name “+  Added Date Status Actions

Adhnerence fo Legal Metrology Adherence fo Legal Metrology 13-Jul-2013 10:43

Brand Name Brand Name 04-Apr-2018 18:02 B eciive |

Correction of the FSSAI License No. Correction of the FSSAI License No. 06-Apr-2018 10:30 [:m

Correciness of Address and Contact Correctness of Address and ContactInfo...  06-Apr-2018 11:58 a

Information

Correctness of Alcohol Content Correctness of Alcohol Content 13-Jul-2018 10:44 [m

R
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W Check List = W/ Checklist/ Check List ltems (39)

Add Checklist ltem

% Check List ltems (39) Show 10 v Entries

Search:

= Collections + e  Added Date
W Masters + Adherence to Legal Metrology Adnherence fo Legal Metrology 13-Jul-2018 10043
& User Administration + Brand Name Brand Name 04-Apr-2018 18:02
Cormection of the FSSAI License No. Correction of the FSSAI License No. 06-Apr-2018 10:30
Correctness of Address and Contact
-ADI- -5 4
et Corectness of Address and Contact Info... ~ 08-Apr-2018 11:53 E3

Add Check List Items:
To add do the following:

3.Click Add Checklist Items to add new checklist items.




B/ CheckList/ Check List ltems (39)

J

MANAGE
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Add Checklist ltem

Show 10 ¥ Entries

Name

Adnerence to Legal Metrology

Brand Name

Correction of the FSSAI License No.

Correctness of Address and Contact
Information

Display Name 4 Added Date

Adnerence o Legal Metrology

Brand Name

Correction of the FSSAI License No.

Correctness of Address and Contact Info...

13-Jul-201810:43

04-Apr-2018 18:02

06-Apr-2018 10:30

06-Apr-2018 11:58

Status

Inactive

Inactive

Inactive

Active

4.0nce the Add button is clicked and the below shown pop up will appear,




Checklist Item
Mame

Display Name

Status

MName

Display Mame

Mone Selected -
Mone Selected -
Mone Selected -

Mone Selected -

Save

5.0n the Checklist Item Screen,

* Enter the required Checklist Name in the Name text box.
* Enter the required Display Name in the Display Name text box.
* Enter the required Description in the Description text box.

O

MANAGE
ARTWORKS

R



 Select the required Status to activate/inactivate checklist item. ( MANAGE
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» Select the required role from the Security drop down.

Checklist Item X
Name Name

Display Mame Display Mame

Description

S

None Selected -

Naone Selected -

Security
MNone Selected -

MNone Selected -

£t
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* More than one role can be added by selecting from look up list as shown below,

Checklist Item s
Mame Correctness of Address and Contact Information
Display Mame Correctness of Address and Contact Information
Description

i
Status Ar“hue .

QL Search @
Security

Client Brand Manager
Legal [role]

Client Brand Manager [role]

[ Client Reviewers [role]

] Encept Account Executive [role]

[ Encept Account Manager [role] e




* User can remove the selected role by deselecting from drop down list. q( ﬂ?ﬂ#&ﬁ
6.Click Save to Save the Checklist Items.

Edit Checklist Items

To Edit do the following:

7.Click EEdit icon to edit the Checklist items.

B/ CheckLlist/ Check List ltems (39) Add Checklist ltem
Show 10 ¥ Entries Search:
Name Display Name 4 Added Date Status Actions
Adnerence to Legal Metrology Adherence fo Legal Metrology 13-Jul-2018 10:43
Brand Name Brand Name D4-Apr-2018 18:02
Correction of the FSSAI License No. Correction of the FSSAI License No. 0B-Apr-2018 10:30
Coreciness of Address and Contact Correctness of Address and ContactInfo.. 06-Apr-2018 11°58 active [
Information
Correciness of Alcohol Content Correctness of Alcohol Content 13-Jul-2018 10:44 a

R
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8.0nce the edit icon is clicked and the below shown pop up will appear, ARTWORKS

Checklist Item

MName Correctness of Address and Contact Information

Display Mame Correctness of Address and Contact Information

Status [ i @)
-

Mone Selected -
Mone Selected -

None Selected -

Save

9.0n the Checklist [tems screen,
* User can edit or change the checklist items details (Name, Display Name)
e User can reselect Users from the Security dropdown.
* Click Save to save the edited Checklist Item. ras

R
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MASTERS
1.Click on the MASTERS menu option

2.1t consists of 11 Masters such as :-

™ Masters -
» Revision Reason Master {(5)
Fost Print Fimish Master (23)
Print Process Master (8)

Frimary Packing Format
Master (5)

Brand Rewviewer Mapping {(2)
FPrinting Method Master (2)
Variant Master (&)

Fegion Master {25)

Primter Master (2]

Unit Master (2)

SKELU Master (29)

R



“* REGION MASTER
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1.0n the Left side of the navigation panel, Click REGION MASTER under the MASTERS.

Revision Reason Master (&)
Post Print Finish Master (23)
Print Process Master (8)

Primary Packing Format
Master (5)

Brand Reviewer Mapping (2)

Printing Method Master (2)

Variant Master (&)

Region Master (25)

Printer Master (2) |

ANP

ARP

CHD

DAM

DIy

DNH

Goa

GUJ

HAR

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

R
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SEARCH

* In the Search option User can search in the existing Masters Data. If the Master
Data does not exists then the user can Add new Masters Data mentioned below.

B/ Masters / Region Master (25)

Show 10 ¥ Entries Search:
Region “  Region Status Actions
ANP Active ﬂ
ARP Active ﬂ
ASS Active ﬂ
CHD Active ﬂ
DAM Active ﬂ
DIU Active ﬂ
DNH Active ﬂ
Goa Active ﬂ
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To add REGION Master, do the following,
2.Click [ 2% Jicon shown below.

B / Masters / Region Master (25)

Show 10 ¥ Entries Search:
Region “  Region Status Actions
ANP Active ﬂ
ARP Active n
ASS Active ﬂ
CHD Active n
DAM Active ﬂ
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3.0nce the user clicks the: Add ] icon, a pop up screen appears as shown below.

Region Master

Region

Status Active r

4.0n the Region Master Screen.
e Enter the required Region Name. (Region Name should be unique)
* Enter the required Status Active and Inactive option available in the Status
 Click on the Save button to save Region details

R



To Edit do the following :- t( MANAGE

ARTWORKS
5.Click 2 Edit icon shown below in red colour to edit the REGION MASTER
details. _ — _

Region Region Status Action:
ANP Active ﬂ
ARP Active ﬂ
ASS Active

6.0nce the user clicks the edit & icon a pop up appears as shown below.

Region Master

Region ANP

Status Active

7.User can change the details in the Region Master
8.Click the Save Button to the save the details

R
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% Revision Reason Master ARTWORKS

1.0n the Left side of the navigation panel, Click Revision Reason Master under the MASTERS

™ Masters - R N Status e
Subsirate Master (12) BARCODE UPDATE Inactive a
{Re'.-'isic-n Reason Master (8) CHAMNGE IN COLOURS Active a
—— .
» Post Print Finish Master (22) CONSUMER OFFER Inactive a

To add Revision Reason Master, do the following,

2.Click on Add to add a new Revision Reason Master .

W / Masters / Revision Reason Master (8)

Show 10 v Entries Search:
Reason “ Reason Status Actions
BARCODE UPDATE Inactive ﬂ
CHANGE IN COLOURS Active ﬂ
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3.0nce the user clicks the Add Icon a pop up appears as shown below
| Revision Reason Master |

Reason

Status Active r

4.0n the Revision Reason Master Screen.
e Enter the Reason field.(Reason should be Unique).

* Enter the Required Status Active and Inactive option are available in the
Status.

* Click Save button to save Revision Reason Master details.

R
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To Edit do the following, ARTWORKS

5.Click ﬂ Edit icon shown below to edit the Revision Reason Master details.

Reason “  Reason Status Actions
BARCODE UPDATE Inactive
CHAMNGE IN COLOURS Active n
CONSUMER OFFER Inactive ﬂ

6.0nce the user clicks the edit icon a pop up appears as shown below.

Revision Reason Master

Reason BARCODE UPDATE

Status Inactive ¥

Save
7.In the Revision Reason screen,

* User can change the Reason details from the Revision Reason Master.

e Click Save to save the Reason details. =

R
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*¢* POST PRINT FINISH MASTER ARTWORKS

1.0n the Left side of the navigation panel, Click Post Print Finish under the MASTERS.

W Masters = Post Print Finish “  Post Print Finish Status Actions
Substrate Master (13) DEBOSSED Active ﬂ
Revision Reason Mastar (3) DEBOSSED+ EMBOSSED+ GLOSS Active (7]

» Post Print Finish Master (22) DRIFT EFFECT Active ﬂ

To add Post Print Finish, do the following,
2.Click on Add to add a new Post Print Finish.

B/ Masters /| Post Print Finish Master (22)

Show 10 ¥ Entries Search:
Post Print Finish “  Post Print Finish Status Actions
DEBOSSED Active ﬂ

DEBOSSED+ EMBOSSED+ GLOSS Active a




GHMINANE
3.0nce the user clicks the Add Icon a pop up appears as shown below.

Fost Print Finish Master

Post Print Finish

Status Active

4.0n the Post Print Finish Master Screen.
e Enter the Post Print Finish Name.(Post Print Name should be Unique).

* Enter the Required Status Active and Inactive option are available in the
Status.

e Click Save button to save Post Print Finish details.

R
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To Edit do the following, ARTWORKS

5.Click E Edit icon shown below to edit the Post Print Finish Master details.

B / Masters / Post Print Finish Master (22)

Show 10 v Entries Search:
Post Print Finish “  Post Print Finish Status Actions
DEBOSSED Active
DEBOSSED+ EMBOSSED+ GLOSS Active

6.0nce the user clicks the edit icon a pop up appears as shown below.

Fost Print Finish Master

Post Print Finish DEBOSSED

Status Active r

h _
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7.In the Post Print Finish screen, ARTWORKS

e User can change the Post Print Finish details from the Post Print Finish
Master.

* Click Save to save the Post Print Finish details.

“* PRINT PROCESS MASTER

1.0n the Left side of the navigation panel, Click Print Process Master under the
Masters.

W Masters -
Substrate Master (13)

Fevision Reason Master (3)

FPast Print Finish Master (22)

Frimary Packing Format Master (8)

Brand Reviewer Mapping (11} @

R
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2.0nce Print Process Master is clicked, On the right hand side Print Process Master
screen will appear.

W / Masters / Print Process Master (5)

Show 10 v Entries Search:
Print Process 4 Print Process Status Actions
DIGITAL Active a
FLEXOGRAPHIC Active ﬂ
GRAVURE Active
OFFSET Active

To add Print process Master do the following,
3.Click on Add to add a new Print Process Master.

B / Masters / Print Process Master (5)

Show 10 v Entries Search:
Print Process “  Print Process Status Actions
DIGITAL Active
FLEXOGRAPHIC Active ﬂ
GRAVURE Active = @

. OFFSET Active



4.0nce the user clicks the Add, the pop up appears as shown below, t( MANAGE
ARTWORKS

Print Process Master

Print Process

Status Active

5.0n the Print process Master Screen.
* Enter the Print Process Name. (Print Process value should be unique)

* Select the Required Status Active and Inactive option are available in the
Status.

* Click Save button to save Print process Master details.

R



To edit do the following, l( MANAGE

ARTWORKS
6.Click EJEdit icon to edit the Print process Master.

B/ Masters / Print Process Master (5)

Show 10 ¥ Entries

Search:
Print Process “  Print Process Status Actions
DIGITAL Active E
FLEXOGRAPHIC Active E
GRAVURE Active E
OFFSET Active ﬂ

7.0nce the user clicks the icon, the pop up appears as shown below,

Print Process Master

Print Process DIGITAL

Status Active T
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8.In the Print Process Master screen, ARTWORKS

* User can change the Print Process and Status from the respective text box.
* Click Save to save the Print Process details.

¢ PRIMARY PACKING FORMAT MASTER

1.0n the Left side of the navigation panel, Click Primary Packing Format Master
under the Masters.

' Masters -
Substrate Master (18)
Fevision Reason Master (3)
Past Print Finish Master (22)
Print Process Master (5)
%» Primary Packing Format Master (8)

Brand Reviewesr Mapping (11)

R



2.0nce Primary Packing Format Master is clicked, On the right hand side Prima‘! MANAGE
Packing Format Master screen will appear. ARTWORKS

W Masters - Primary Packing Format “  Substrate Primary Packing Format Status

Actions
Revision Reason Master (5) CARTOM FEE - FOLDING BOX BOARD Active E
Post Print Finish Master (23} CARTON GREY BACK BAORD Active
Print Process Master (8) CARTON METALLISED BOARD Active ﬂ
CARTON WHITE BACK BOARD Active
CLD CORRUGATED BOARD Active ﬂ

To add Primary Packing Format Master do the following,
3.Click on Add to add a new Primary Packing Format Master.

B/ Masters /| Primary Packing Format Master (5)

Show 10 v Entries Search:
Primary Packing Format “  Substrate Primary Packing Format Status Actions
CARTON FEE - FOLDING BOX BOARD Active
CARTON GREY BACK BAORD Active

R
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4.0nce the user clicks the Add, the pop up appears as shown below ARTWORKS

Primary Packing Format Master

Prirmary Packing Format

Actions Substrate Mame
Substrate List
Remove

Status Active v

Save

5.0n the Primary Packing Format Master Screen.
* Enter the Primary Packing Format Name.(Should be Unique)
* Select the Required Status Active and Inactive option are available in the Status.
* Add Substrate name based on unique primary packing format.
 Click Save button to save Primary Packing Format Master details.

To edit do the following,
6.Click £ Edit icon to edit the Print process Master. Py
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CARTOMN FEE - FOLDING BOX BOARD Active
CARTON GREY BACK BAORD Active ﬂ
CARTON METALLISED BOARD Active ﬂ
CARTON WHITE BACK BOARD Active ﬂ

7.0nce the user clicks the icon, the pop up appears as shown below,

Primary Packing Format Master X

Primary Packing Format CLD

Actions Substrate Name
Substrate List CORRUGATED BOARD

Status Active r

R
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8.In the Primary Packing Format Master screen, ARTWORKS

* User can change the Primary Packing Format and Status from the respective
text box.

* Click Save to save the Primary Packing Format details.
** BRAND REVIEWER MAPPING MASTER

1.0n the Left side of the navigation panel, Click Brand Reviewer Mapping Master
under the Masters.

W Masters -
Substrate Master (18)
Revision Reason Master (8)
Paost Print Finish Master (22)
» Print Process Master (8)
Frimary Packing Format Master (3)
¥» Brand Reviewer Mapping (11)

Printing Method Master {2)

R



2.0nce Brand Reviewer Mapping is clicked, On the right hand Brand ( MANAGE
. . . C) ARTWORKS
Reviewer Mapping Master screen will appear.

@ Check List + W/ Masters / Brand Reviewer Mapping (11)

& Collections + Show 10 ¥ Entries Search:
& Masters - Client Name Brand Name 4 Status Actions
Substrate Master (13) TEBL Agni Active /|
Revision Reason Master (8) TGBL GEMINI Active n
Post Print Finish Master (22) TGBL Leo Active a
Print Process Master (5) TGBL TATA Tea Gold Active n
) ) TGBL TATA Tea Lear Active

Primary Packing Format Master (8)
TGBL TATA Tea Life Active

Brand Reviewer Mapping (11) n
TGEL TATA Tea Masala Active "a

To add Brand Reviewer Mapping do the following,
3.Click on Add to add a new Brand Reviewer Mapping Master .

B / Masters / Brand Reviewer Mapping (11)

Show 10 ¥ Entries Search:
Client Name Brand Name “  Status Actions
TGBL Agni Active a
TGBL GEMINI Active

TGBL Leo Active ﬂ @




4.0nce the user clicks the Add, the pop up appears as shown below, MANAGE
POP UP PP ‘()AnTwnRKS

Brand Reviewer Mapping
Client Name

Brand Name

Encept Account Excutive(s)
Encept Account Manager(s)

Client Brand Manager
Mame(s)

Client Reviewer(s)

Status

5.0n the Brand Reviewer Mapping Master Screen, added users are mapped under
respective Role

* Enter the required Client Name in the Client Name text box.
* Enter the required Brand Name in the Brand Name text box. (Should be Unique)

» Select the required Participant from the Encept Account(Executive),Encept Account
Manager(s),Client Brand Manager(s) and Client Reviewer(s) user list drop down.
Multiple users can also be added from the drop down.

£t
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Brand Reviewer Mapping b

Client Name

Brand Mame

Encept Account Excutive(s) Chandni Jadhwani (Encept) %

Encept Account Manager(s) Anagha Kulkami (Encept) %
Client Brand Manager | Q Search @
Name(s)
Ciient Reviewer(s) Anagha Kulkami (Encept)
| v

Status |

 Select the required status from the Status drop down.
* Click Save to save Brand Reviewer Mapping details.

To edit do the following,
6.Click &4 Edit icon to edit the Print process Master.

R
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B/ Masters / Brand Reviewer Mapping (11)

Show 10 v Entries Search:
Client Name Brand Name 4 Status Actions
TGEBL Agni Active
TGBL GEMINI Active n
TGBL Leo Active n
TGBL TATA Tea Gold Active ﬂ

7.0nce the user clicks the edit icon, the pop up appears as shown below,

Brand Reviewer Mapping

Client Name TGBL
Brand Name GEMIMI
Encept Account Excutive(s) Chandni Jadhwani (Encept) %

Encept Account Manager(s) Anagha Kulkami (Encept) ¥

Client Brand Manager

Name(s) Krishnadas (Brand) %

Arindham Ghosh (Packaging) % Maveen Kumar (Legal)

Client Reviewer(s)
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8.In the Brand PM Mapping screen, ) ARTWORKS

e User can change the Client name, Brand Name, Encept
Account(Executive),Encept Account Manager(s),Client Brand Manager(s)
and Client Reviewer(s) Name from the respective drop down.

* Click Save to save the Brand Reviewer Mapping details.
¢ PRINTING METHOD MASTER

1.0n the Left side of the navigation panel, Click Printing Method Master under the
Masters.

W Masters —
Substrate Master (18)
Revision Reason Master (8)
Post Print Finish Master (22)
Print Process Master (5)
Primary Packing Format Master (8)
Brand Reviewer Mapping (11)

» Printing Method Master (2)

Variant Master (14) @

R



2.0nce Printing Method Master is clicked, On the right hand Printing

Method Master screen will appear.
_

W Check List W/ Masters / Printing Method Master
& Collectio * Show| 10 v Entrie Search:
W Masters = Printing Method “  Printing Status Actions

Substrate Master (13) REVERSE Active n

Revision Reason Master () SURFACE Active n

Post Print Finish Master (22) Showing 1to 2 of 2 entries

Print Process Master (5)
Primary Packing Format Master (8)

Brand Reviewear Mapping (11)

I » Printing Method Master (2) I

To add Printing Method Master do the following,
3.Click on Add to add a new Printing Method Master .

B/ Masters / Printing Method Master (2)

MANAGE
'()AETWQ R?cs

Show 10 ¥ Entries Search:
Printing Method “  Printing Status Actions
REVERSE Active ﬂ

SURFACE Active a




4.0nce the user clicks the Add, the pop up appears as shown below, t()ﬂ‘}‘#&&ﬁ

Printing Method Master

Printing Method

Status

5.0n the Printing Method Master Screen.

* Enter the required Printing Method in the Printing Method text box. (Should
be Unique).

 Select the required status from the Status drop down.
 Click Save to save Printing Method Master details.

To edit do the following,
6.Click 4 Edit icon to edit the Printing Method Master.

R



W / Masters / Printing Method Master (2)

HMANESSE

Show | 10 ¥ Entries Search:

Printing Method “  Printing Status Actions

REVERSE Active

SURFACE Active

7.0nce the user clicks the edit icon, the pop up appears as shown below,

I <]
Printing Method Master

Printing Method REVERSE

Status Active r

Save

8.In the Printing Method Master screen,

* User can change the Printing Method and Status from the respective drop
down.

* Click Save to save the Printing Method details.
o

R
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1.0n the Left side of the navigation panel, Click Variant Master under the Masters.
" Masters —
Rewvision Reason Master (5)
FPost Print Finish Master (Z23)
FPrimt Process Master (3)

FPrimary Fackina Format
Master (5)

Branmnd Rewviewer Mappinag (2)

Frinmting Method Master (2)
» Wariant Master (5)

Region Master (25)

FPrimter Masiter (2)

Unit Master (2)

SKIU Master (29)

2.0nce Variant Master is clicked, On the right hand Variant Master screen will
appear.

R



™ Check List + [ Masters [ Variant Master (14) ‘( MAN AG E
@ Collections + Show 10 v Entries ik AETwn HKS

W Masters =

Printing Method Master (2)

e . - .
To add Variant Master do the following,
3.Click on Add to add a new Variant Master .

B/ Masters / Varant Master (14)

Substrate Master (13) Agni Beer Strong Internation Premuim Beer Inactive n
Revision Reason Master () Agni Tea Dust Active [~ ]
Post Print Finish Master (22) Agni Tea Leaf Active n
— )

Print Process Master (5) GEMINI Tea Original Active n

Leo Tea Blue Active n
Primary Packing Format Master (8)

Leo Tea Red Active n
Brand Reviewsr Mapping (11)

TATA Tea Gold Tea Dust Active n

Show 10 v Entries Search:

Brand Name “  Brand Extension Variant Variant Status ns

Actio
Agni Beer Strong Internation Premuim Beer Inactive E
Agni Tea Dust Active E

Agni Tea Leaf Active

GEMINI Tea Qriginal Active ra
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4.0nce the user clicks the Add, icon the pop up appears as shown below,

Variant Master

Brand Name

5.0n the Variant Master Screen.

 Select the required Brand Name from the Brand Name drop down. (i.e. Brand
Extension should be Unique and Variant Name should be Unique for same
combination of Brand Name, Brand Extension).

* Enter the required Brand Extension in the Brand Extension text box. ray

R



6.0n the Variant List, "(’MANAGE
* Enter the required Variant Name from Variant Name text box. ARTWORKS

* If required user can add multiple Variant Name by clicking ‘F221 Add icon.
Click Remove icon to remove the added Variant Name from the text
box.

 Select the required status from the Status drop down.
* Click Save to save Variant Master details.

To edit do the following,
7.Click @ Edit icon to edit the Variant Master.

B/ Masters / Vanant Master (14)

Show 10 v Entries Search:

Brand Name 4 Brand Extension Variant Variant Status Actions

Agni Beer Strong Internation Premuim Beer Inactive

Agni Tea Dust Active ﬂ

Agni Tea Leaf Active

GEMINI T Original Active @




8.0nce the user clicks the edit icon, the pop up appears as shown below, ‘()HANAGE

ARTWORKS

r
Variant Master

Brand Name

Brand Extension

Variant List

Status -

Agni

Beer

Actions [ Variant Name

Remove Strong Internation Premuim Beel

Inactive

Save

9.In the Variant Master screen,

* User can change the Brand Name, Brand Extension, Variant list and Status
from the respective drop down. (i.e. Brand Name, Brand Extension and
Variant should be unique).

e (Click Save to save the Variant details.

£t
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1.0n the Left side of the navigation panel, Click Printer Master under the Masters.

W Masters =
Fevision Reason Master (5)
Post Print Finish Master (23)
Print Process Master (&)

Primary Packing Format
Master (5)

Brand Reviewer Mapping (2)
Printing Method Master (2)
Variant Master (5)

Fegion Master (25)

» Printer Master (2)

2.0nce Printer Master is clicked, On the right hand Printer Master, the screen will appear
mention below.
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& Check List + W/ Masters / Printer Master (2) ( MAN AGE

™ Collections + Show| 10 v |Entiies Saarch:
ARTWORKS
W Masters . Printer Name % N L ocation: Statis Actions
Substrate Master (18) RAINBOW GRAPHICS BARODA Active n
Revision Reason Master (8) TPL NOIDA Active n
Post Print Finish Master (22) Showing 1 to 2 of 2 entries

Print Process Master (5)

Primary Packing Format Master (8)

Brand Reviewer Mapping (11)

Printing Method Master (2)

“ariant Master (14)

» Printer Master {2}

Unit Master (11)

To add Printer Master do the following,
3.Click on Add to add a new Printer.

B / Masters / Printer Master (2)

Show| 10 ¥  Entries Search:
Printer Name “ " Printer Location Status Actions
RAINBOW GRAPHICS BARCDA Active

TPL NOIDA Active




4.0nce the user clicks the Add, the pop up appears as shown below MANAGE
POP UP app ‘()AETwnRKS

Printer Master

Printer Name

Printer Location

Printer Mail Id

Status Active T

Save

5.0n the Printer Master Screen.
* Enter the required Printer Name from the Printer Name text box.(Should be Unique)
Enter the required Printer Location from the Printer Location text box.

Enter the required Printer Mail Id from the Printer Mail Id text box.(Printer Name
should be Unique).
Select the required status from the Status drop down.

Click Save to save Printer Master details.

£t
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To edit do the following,
6.Click [ Edit icon to edit the Printer Master.

B/ Masters / Printer Master (2)

Show 10 ¥ Entries Search:
Printer Name “  Printer Location Status Actions
RAINBOW GRAPHICS BARODA Active
TPL NOIDA Active

7.0nce the user clicks the edit icon, the pop up appears as shown below,

Printer Master
Printer Name RAINBOW GRAPHICS
Printer Location BARODA
Printer Mail Id rgstudici@rainbow.com

Status Active ¥

e ——E
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8.In the Printer Master screen, Q) ARTWORKS

e User can change the Printer Name, Printer Location, Printer Mail Id and
Status from the respective drop down. (i.e. Printer Name and Printer Maid ID
should be unique).

e Click Save to save the Printer details.




'L’(,MANAGE

“* UNIT MASTER ARTWORKS

1.0n the Left side of the navigation panel, Click Unit Master under the Masters

™ Masters —
Revision Reason Master (&)
FPost Print Finish Master (23)
Print Process Master (&)

Primary Packing Format
Master (5)

Brand Reviewer Mapping (2)
Printing Method Master (2)
Varianmt Mastier (&)

FRegion Master (25)

Printer Master (2)

» Unit Master (2)

2.0nce Unit Master is clicked, On the right hand Unit Master screen will appear. A
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W Check List - B/ Masters / Unit Master (11)
W Collections + Show 10 v Entries Search:

Substrate Master (1) 108 Inactive =
Revision Reason Master (8) 308 Inactive =
Post Print Finish Master (22) g Active u
Print Process Master (5) kg Ve
, , | Active n

Primary Packing Format Master (8)

mi Active n
Brand Reviewsr Mapping (11)

N Active ﬂ
Printing Method Master (2}

oz Active u
Variant Master {14)

Pieces Active
Printer Master (2)

s Active n

» Unit Master (11) ) )
Showing 1 to 10 of 11 entries Previous 2 Next

To add Unit Master do the following,
3.Click on Add to add a new Unit.
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B/ Masters / Unit Master (11)

Show 10 v Entries Search:
Unit “  Unit Status Actions
108 Inactive E
308 Inactive /]
a Active
kg Active

4.0nce the user clicks the Add, the pop up appears as shown below,

Unit Master

Unit Mame

Status




t( MANAGE
5.0n the Unit Master Screen. )AETW'DRICS

* Enter the required Unit Name from the Unit Name text box. (Should be
Unique)

* Select the required status from the Status drop down.

* Click Save to save Unit Master details.

To edit do the following,
6.Click / Edit icon to edit the Printer Master.

B/ Masters / Unit Master (11)

Show 10 v Entries Search:

Unit “ Unit Status ions

Acti
108 Inactive
[]
]
]

303 Inactive

a Active

kg Active
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7.0nce the user clicks the edit icon, the pop up appears as shown below,

Unit Master

Unit Name 105

Status Inactive

8.In the Unit Master screen,
* User can change the Unit Name and Status from the respective drop down.
 Click Save to save the Unit details. (i.e. Unit Name should be unique).
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1.0n the Left side of the navigation panel, Click SKU Master under the Masters

> Masters —
Fevision Reason Master (5)
Fo=st Print Finish Master (23)
FPrimt Process Master (8)

FPrimary Packing Format
Master (5)

Brand Reviewer Mapping (2)
FPrimting Method Master (2)
Variant Master (5)

FRegion Master (25)

FPrimter Master {(2)

Unit Master (2)

» SKU Master (29)

2.0nce SKU Master is clicked, On the right hand SKU Master screen will appear. Py
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W Check List + B/ Masters / SKU Master (24)
W Collections e Show 10 ¥ Entries Search:
W Masters - I

5 iy

Substrate Master (18) Agni Tea Dust 500 a Active

Revision Reasen Master (&) Agni Tea Leaf 500 g Active [/ |
Post Print Finish Master (22) GEMINI Tea Original 2 kg Active 7]
= 3 :
R e e GEMINI Tea Original 25 ko Active n
_ _ Leo Tea Blue 500 g Active ﬂ

Frimary Packing Format Master (8)

Leo Tea Red 25 g Active n
Brand Reviewer Mapping (11)

TATA Tea Gold Tea Leaf 250 g Active n
Printing Method Master (2)

TATA Tea Gold Tea Dust 1 kg Active n
“ariant Master (14)

TATA Tea Gold Tea Dust 250 g Active n
Printer Master (2)

TATA Tea Leaf Tea Leaf 100 g Active n
Unit Master (1) ) )

Showing 1 to 10 of 24 entries Previous - 2 3 Next

» SKU Ma (24)

To add SKU Master do the following,
3.Click on Add to add a new SKU Name.




Bl / Masters / SKU Master (24) MAN AGE
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Show 10 ¥ Entries Search:
Brand Name 4 Brand Extension Variant SKU Sku Unit Status Actions
Agni Tea Dust 500 g Active /]
Agni Tea Leaf 500 g Active (7|
GEMINI Tea Qriginal 2 ka Active E
GEMINI Tea Qriginal 25 kg Active n

4.0nce the user clicks the Add, the pop up appears as shown below,

SKU Master

Brand Name --Select--

Brand Extension --Select--

Wariant --Select-

Actions 3KU Name SKU Unit
Add

Remove

SKU List




5.0n the SKU Master Screen. JyMANAGE
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* Enter the required Brand Name, Brand Extension, Variant from the
respective drop down. (i.e. For unique combination of Brand Name,
Brand Extension and Variant, SKU Name & Unit should be unique).

6.0n the SKU List,

* Enter the required SKU Name in the SKU Name text box. Select the SKU Unit
from the SKU unit drop down.

If required user can add multiple SKU Name and SKU Unit by clicking Add
button.

If not required user can remove the SKU Name and SKU Unit by clicking
Remove button.

Select the required status from the Status drop down.
Click Save to save SKU Master details.

To edit do the following,
7.Click B2 Edit icon to edit the SKU Master.

)



B/ Masters / SKU Master (24)

Show 10 ¥ Entries

Brand Name “  Brand Extension
Agni Tea
Agni Tea
GEMINI Tea
GEMINI Tea

8.0nce the user clicks the edit icon, the pop up appears as shown below,

Variant

Dust

Leaf

Criginal

Qriginal

SKU Master

Brand Name

Brand Extension

Variant

SKU List

Status -

SKU Sku Unit
500 g

500 g

2 kg

25 kg

Agni

Dust

Actions SKU Name SKU Unit
Add

Active

Search:
Status Actions
Active
Active =
Active
Active

MANAGE
ARTWORKS
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9.In the SKU Master screen,

* User can change the Brand Name, Brand Extension, Variant, SKU, SKU Unit
and Status from the respective drop down.

* Click Save to save the SKU details.




