— centralized packaging brand management

&
ENCEPT’

PREMEDIA

ENCEPT PREMEDIA
Artwork Approval Process

Help Document

Document Type Help Document
Version 1.0
Date 10-06-2018

Author Encept




1.

— centralized packaging brand management

Table of Content

Workflow Process- Artwork Approval
1.1 Encept Account Manager/Executive (Initiator)
1.2 PRE-DELIVERY
13 Initiator Review
1.4 PRE-DELIVERY (if rejected by Initiator Review)
1.5 Client Reviewers
1.6 Client Brand Manager Approval
1.7 Encept Account Manager/Executive
1.8 Release

1.9 Archive

10
12
13
14
14
15
17




Version "

kA
@.lsbe.logm Help Document Status ENCEPT

Encept - Artwork Approval Process V1.0 PREMEDIA

1. Workflow Process- Artwork Approval

1.1 Encept Account Manager/Executive (Initiator)

Encept Account Manager/Executive users has the privilege to initiate the workflow. This
section explains how to initiate the workflow.

To initiate do the following:

I Arntwork Aj =
siceelP centalizad packaging brand management b DR 0
Anagha Kulkar

MANAGE ASSETS MANAGE WORKFLOWS

INITIATE JOBS ~ 8/ Anwork Approval / PRE-DELIVERY (3)
' Artwork Approval -
Client Name Version Project Name Brand Name Brand Extension

ACTIVE JOBS (1)

Kraft Heinz 0.1 4 Glucon-D Glucose Powder
» PRE-DELIVERY (3 Variant SKU Primary Packing Format Encept Job ID
INACTIVE JOBS (0) Tangy Orange 200g Carton with Blister 4
JOBS TO BE RELEASED (0) Status : Pending For Pre-Delivery Check Crpatad By.: Anaghd Kulkamy

Created date : 10-May-2018 11:38

JOBS TO BE ARCHIVED (1)

Version Project Name Brand Name Brand Extension Client Name
I @ New Job Request 4 I A X
it e 01 test for screen Glucon-D Glucose Powder Kraft Heinz
Variant SKU Primary Packing Format Encept Job ID
Mango Punch 1009 Carton abcdefg123

Created By © Anagha Kulkarni

Status : Pending For Pre-Delivery Check
Created date : 09-May-2018 18.08

Figure 1.1: Application

» Login to the application. Left hand side shows the workflows present in the
application. Right top corner shows the logged in user. Middle top shows the client
name. (Refer Fig: 1.1)

To Initiate JOB’s (Main Form) do the following:

W/ Arntwork Approval

Request Info Files Comments Help

* * %
Created By Created Date Workflow Type A
# * ®
Encept Job ID Client Name Project Name
* * *
Brand Name Brand Extension Variant
% % . Substrate %
SKU Primary Packing Format |
BOARD [/ PAPER
¥ * | BOPP
Post Print Finish Region/Market FoIL
GLASS
MATT BOPP

MATT PET
Initiate New Request
MET PET

Figure 1.2.1: New request form (New)
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Request Info Files Comments Help
& _Workilow Type &
reated By Created Date | Revision v |
[ Select |
% % | New !
Existing Workflow Number Encept Job ID
% * #
Project Name Brand Name Brand E
& * &
a SKU Primary Packing F t
* * £
Substrate Paost Print Finish Region/Market
Reason For Revision
Reason For Revision
Remove ELEMENT CHANGE
GRAPHIC AMENDMENTS

Figure 1.2.2: New request form (Revision)

» You can initiate new jobs by clicking Initiate Jobs, under that the workflow process to
be chosen.

» Created By and Created Date fields are auto populated. Created By display based on
the user who Login to the application and Created Date display the current date.

» Select the required type of workflow (New/Revision) in the Workflow Type
autosuggests drop down.

» Enter the Encept Job ID in the particular text box.

» Select the required client name in the Client Name autosuggests drop down.

» Enter the Project Name in the particular textbox.

» Select the required brand name in the Brand Name auto suggests drop down which
is based on client name.

» Select the required brand extension in the Brand Extension auto suggests drop down

which is based on brand name.
» Select the required variant in the Variant auto suggests drop down which is based on
brand name.
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Select the required variant in the SKU auto suggests drop down which is based on
brand name.

Select the required value from Primary Packaging Format auto suggests drop down.
Select the required value from Substrate auto suggests drop down.

Select the required value from Post Print Finish auto suggests drop down.

Select the required value from Region/Market auto suggests drop down.

If Workflow type is Revision, Existing Workflow Number Field will be visible where
we need to select the existing workflow numbers for which Artwork Revision is
required.

Reason For Revision field will be visible for Workflow Type Revision.

Reason For Revision Details,

i. Click m icon to add additional Reason for Revision.

ol Remove

ii. icon to remove the added Reason for Revision.

W/ Artwork Approval

Request Info Files Comments Help

Created By % Created Date e Workflow Type %
Anagha Kulkami (Encept) 06-Oct-2018 Ravision v
Existing Worldlow Mumber % Encept Job ID * Client Name ¥

AW-N-13 mapper Carlberg

Project Name g Brand Name * Brand Extension %
mapper Strong Pint Beer Beer (Soda)

Variant " SKL 5 Primary Packing Format &
Strong Internation Premuim Beer 500 ml POUCH

Substrate % Post Print Finish % Region/Market %
MATT BOPP EMBOSSED Gujarat

Reason For Revision

Reason For Revision

|

>

CHANGE IN COLOURS
ELEMENT CHANGE
GRAPHIC AMENDMENTS
KLD CHANGE

TEXT AMENDMENTS

Initiate New Request

Figure 1.2.3: New request form (Revision)

If Workflow Type is Revision selected, all the form field values will be populated
same as, based on the selected existing workflow in existing workflow number.
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Views:

MANAGE ASSETS MANAGE WORKFLOWS
INITIATE JOBS ~ W / Artwork Approval

aw Artwork Approval -

- Request Info Files Comments.
» ACTIVE JOBS (1)
PRE-DELIVERY (3) Created By & Created Date
Anagha Kulkami 11-May-2018
INACTIVE JOBS (0)
*
JOBS TO BE RELEASED (0) Encept Job ID Client Name
JOBS TO BE ARCHIVED (1)
&
Brand Mame Brand Extension
a Mew Job Request + .
®
SKU Primary Packing Format

Figure 1.3: Views

» Active Jobs is the landing page for Encept Users, which shows the jobs pending with
clients.

» Pre-Delivery view is for verifying the Artwork File before sending it to client by
Encept.

» Inactive Jobs view contains jobs that is in Hold and which comes to Encept from
Client for Revision.

» JOBS TO BE RELEASED contains jobs, which are approved by both Client and Encept
and are ready to get released to Printers.

» JOBS TO BE ARCHIVED contains the job with Artwork Technical Specifications.

FILES:

Request Info Files Comments

Add Files

Document Type : Artwork File v

Select File Type
Action Artwork File Version No Added By Added Date File Type

eneral rie
Initiate New Request

Figure 1.4.1: Add Files (Workflow type New)

Click Files tab to attach the document.
» Select the File type from the Document Type drop down list.
» Click the Add Files button.
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» Once the user clicks the Add Files and the following below pop up will appear.

i Ligs Size Tag:
# Quick access ﬁoggni- FMD0511_lk... PDF File 746 KB I
[ Desktop * T G005 Varm Rorv ke, o7 1a7201] POF File 1197 KB
4 Downloads + | 24344-FMO00546_CT... PDF File 835 KB
|| Documents + d 510%036-0Olanzapin... Al File 4
& Pictures [ sandal 3 % 125gms S... PDF File
B o & Sandal-4+1 Mega V... PDF File
: & Sandal 2 x 125gms S.. PDF File
Demo FMCG Files ;
| Sandal 2 x 75gms S... PDF File
ENCER] el Dacy E_rJ Manforce More Cal... PDF File
UPL Help documen \:J.r Manforce More Cal... PDF File
/& OneDrive e Mahamox-DS Dry S... PDF File
& Mahamox-DS Dry S... PDF File
3 This PC B MAHACEF-XL 200 (... PDF File
& Network 5 MAHACEF-XL 200 (... PDF File
i Mahacal Suspensio... PDF File
E Lycostar Suspension PDF File
Zl lurnctar Sienencin DIF Fils Y
File name: || v| Custom Files ~

Figure 1.5: Select Files

» You can select the required files and click Open to attach the required file.
» User can view the attached file under the file section.

Request Info Files Comments

Add Files

Document Type : Artwork File v
Action File Name Version No Added By Added Date File Type
X L Losakind-25 & 50 Tablet (Kenya) Correction.pdf 0.1 Anagha Kulkami 11-May-2018 15:38 Artwork File

Initiate New Request

Figure 1.6: Files Section

X

1. Click delete icon to delete the required file.

Click A download icon to download the Files.

File Name indicates the name of the attached file in the file section.
Version No indicates the version of the attached file.

Added By indicates who uploads the File.

Added Date indicates the file uploaded date.

File Type indicates the type of attached file

No Uk wWwN
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W/ Artwork Approval

Request Info Files Comments

Add Files
Document Type : Select File Type v

[ Select File Type ]
Artwork File :

Action  File| General File :i’sw" Added By Added Date File Type

T Sandal 3 x 125gms Soap Offer MC for Shrink Sleeve- 01 Anagha 10-May-2018 Approved Artwork

= MDXDSMC96. pdf ’ Kulkami 11:55 File

Initiate New Request

Figure 1.4.2: Add Files (Workflow type Revision)

» If workflow type is Revision, Approved Artwork Files will also be populated according
to Existing Workflow number.

> Then Attach Artwork Files as mentioned above.

COMMENTS:

Request Info Files Stakeholders | Comments |

Comments Section

Add Your Comments Here

List of Comments

Figure 1.7: Comments Section

1. Enter the required comments in the Comments text box.
2. Once you submit the form, on the right hand side you can view the Comments in the
List of Comments with user name, date and time.

Request Info Files Stakeholders Activity Log Comments

Comments Section

Add Your Comments Here

List of Comments

Product Manager
E‘ Check the Brand Name

Figure 1.8: Add Comments
You can do the following:
1. Click Save to save the form.
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2. Click Initiate New Request to submit the request form.

Confirmation

Do you want to Proceed?

Figure 1.9: Confirmation Message Alert

After form submission, workflow submitted message displays as shown below:

| 0 Workflow submitted successfully x _

]

Request Info Files Activity Log Comments

Created By % Created Date * Workflow Type "
Anagha Kulkarni 11-May-2018 New v
Encept Job ID * Client Name * Project Name *
24 TGBL 4

Brand Name * Brand Extension % Variant %
Tata Tea prenium Tea Powder Dust

SKU * Primary Packing Format + Substrate *
1kg CEKA Carton Substrate Sample 2

Post Print Finish * Client Reference

Debossed+Embossed+Gloss 13

Figure 1.10: Workflow Submitted

Click Activity Log tab to view the history of the request form.

On the History Page,
It displays the Activity Name, Participant Name, Actual Start Date, Actual End Date
and Action.

You have successfully initiated the process.
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Request Info Files Activity Log Comments

Activity Log

Activity Name Participant Name Activity Start Date Activity End Date Action

Start Anagha Kulkarni 11-May-2018 15:51 11-May-2018 15:51 Initiate New Request
Pre Delivery Check Madhuja 11-May-2018 15:51 -

Pre Delivery Check Anagha Kulkami 11-May-2018 15:51 -

Figure 1.11: view history

1.2 PRE-DELIVERY
Once the initiator submits the form, then the workflow moves to the Encept Pre Delivery to
review the Artwork file. This section explains how to upload the files.
In this activity, the uploaded Artwork File is pre checked before delivering to Clients.
e Select PRE-DELIVERY under the Artwork Approval tab and click the required pending
request form.
e You can view the form field details of the respective pending request.

B/ Artwork Approval / PRE-DELIVERY (9)

Workflow Number: Brand Name : Strong Pint Beer Custom Status : Pending For Pre-Delivery Check

SKU : test N Sy LAt b \WRAPPER Task Details
Format :

Request Info Files Activity Log Comments Help

Created By % Created Date " ‘\Workilow Type %
Anagha Kulkami (Encept) 04-Oct-2018 MNew v
Encept Job ID & Client Name & Project Name %
new Carlberg new
Brand Name % Brand Extension g Variant %
Strong Pint Beer Beer Strong Internation Premuim Beer
SKU % Primary Packing Format % Substrate %
test N WRAPPER METAL SHEET
Post Print Finish % Region/Market %
SPOT MATT Gujarat

[save

Figure 1.12: Pre-Delivery Request Form

e On the top you can see the quick view of the details like Brand Name, Custom
Status, SKU, Primary Packaging Format, Task Details of the respective workflow.
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Click Files Tab,Select View lcon for the Artwork File and Fill-in All Checklist

Workflow Number: Brand Name : Tata Tea prenium Custom Status :
SKU : 1kg e CEKA Carton
Request Info Files Activity Log Comments.
Add Files
Document Type @ Select File Type v
Action File Name Version No Added By

Pending For Pre-Delivery Check

Task Details

Added Date

File Type

Figure 1.13: Accept & Review Artwork

File

» On clicking Accept validations message shows how to review the details uploaded by

the other user.

> On the Files tab, select the Artwork File and Click

artwork in Karomi Viewer.

Annotate

Viewer icon to view the

Checklist || Action | ~ || Versionv0.1

® & B w8

ARTWORK APPROVAL SHEET

CMYK Colors
- Black
Cyan
- Magenta
Yellow
Spot Colors
- PANTONE 541 C
. PANTONE 638 C

Figure 1.14: Karomi Viewer

My Checklist v
Correctness of Barcode v =
Correctness of BOP Design v -
Correctness of Colours Y| @
Forrectness of Disclaimers || v -
Correctness of FOP Design A =)
[Correctness of KLD ¥ |\m
[orrectness of Overall Copy/ v| [
[orrectness of Post Print v [m

» On the Karomi Viewer left hand side, you can view all the viewer functionalities like
PDF Viewer, Thumbnail View, Color Separation, Layer separation, Font Separation,
Barcode Details, Image Compare, Metadata.

» On the right hand side, you can view the checklist.
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Every checklist will have Yes/No/NA option available. User can select the required
option from the checklist drop down. Comments must be made when a particular
checklist as “No” so to give the Reason.

Checkiist || Action | ~ ][ versionvo.1 |
e

Checklist

Wo comments for this checklist

My Checklist T

Correctness of Barcode v
Correctness of BOP Design v
Correctness of Colours v
Correctness of Disclaimers v
Correctness of FOP Design v

Corractness of KLD v

Correctness of Overall Copy/

Text
Correctness of Post Print v
Finishes
Save
Figure 1.15: Files tab
» Click Save to save the checklist reviews in the form.
» Close the viewer window, go back to the main form click on Accept to submit the
workflow to the clients.
1.2.2 Reject:
» Enter the reason for rejection in the comment section.
» The request will go back to the Initiator for Review.
1.3 Initiator Review

In this section, Initiator will review the artwork file, if not correct then he will update a new

artwork file.

10
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m Please Update Artwork File I - _
:V::;l;\:w Brand Name : g?; I—LE: Custom Status : Pending For Pre-Delivery Check

REqLIESt Info Files ADtiVity LOg Comments
0)
Add Files
)
Document Type: = SelectFile ' v | [AGIEE S
+
Action File Name er=ion Added By Added Date A
No Type
Figure 1.16: File Update
» Once you click on submit it will show validation message for updating the file where
- is the update icon.
e Dﬂe T‘f“ jze Tag 2
# Quick access [} 08805 - FMDOS11_lk...  9/14/2017 10:53 AM PDF File 746 KB I
I Desktop A T OOu Varm Rore ke S aen T TS A T The REIRG
& Downloads  #  [5] 24344-FMO0S46_CT...  5/7/2017 1:05 PM PDF File £35 KB
E Documents F 4 D 5100056-Olanzapin... 2017 11:49 AM Al File 370 KB
[&] Pictures * @ Sandal 3 x 125gms 5., PDF File 2,693 KB
i & Sandal-4+1Mega V... PDF File 1,969 KB
= : @ Sandal 2 x 125gms 5... PDF File 2,691 KB
Demo FMCG Files .
@ Sandal 2 x 73gms S... PDF File 1,184 KB
ENCEPTHelpDocu @ 1 force More Cal..  6/19/2017 2:37 PM PDF File 13,577 KB
UPLHelp documen (&) ptanforce More Cal..  6/19/2017 2:27 P PDF File 13,572 KB
& OneDrive [ Mahamox-DS DryS...  6/19/2017 2:26 PM PDF File 1,384 KB
Mahamox-DS Dry S... PDF File 1,383 KB
& This PC 2 MAHACEF-XL 200 (... PDF File 450 KB
@ B A44 Kl
b Hetwork & MAHACEF-XL 200 (. PDF File 144 KB
@ Mahacal Suspensic... PDF File 1,396 KB
@ Lycostar Suspension PDF File 1495 KB
[E) lurnctar Sicneancin BIF File 1502 KR o
File name: || v| iCustom Files -

o

Figure 1.17: Select Files

» Clicking on update icon will take you to the above image files where you need to
select files and click open then selected file will be updated and automatically
internal version have changed with success message as shown below.

11
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% o Document updated succesfully

Workflow Tata Tea

: Brand Name : g Custom Status : Pending For Pre-Delivery Check
Number: prenium
Format :
Request Info Files Activity Log Comments
HO)
Add Files
(W}
Document Type : SelectFile '
+
Versi Fil
Action File Name ersion Added By Added Date e
No Type

Figure 1.18: Version Number Changed

You can do the following.

1. Click Save to save the request form in your inbox.

2. Click Submit to submit the request form to Pre Delivery Check.
3. Click Activity Log tab to view the history of the request form.

Activity Log
Activity Name Participant Name Activity Start Date Activity End Date Action
Start Anagha Kulkarni 11-May-2018 15:51 11-May-2018 15:51 Initiate New Reguest

Pre Delivery Check

Initiator Review

Anagha Kulkarni

Anagha Kulkarni

11-May-2018 15:51

11-May-2018 17:00

11-May-2018 17:00

11-May-2018 17:14

Pre Delivery Check Madhuja 11-May-2018 17:14 -

Pre Delivery Check Anagha Kulkarni 11-May-2018 17:14 -

Figure 1.19: View history

1.4 Pre-Delivery (If Rejected by Initiator Review)
» You will again review the file through checklist using view icon.

» If accepted, then workflow will move to clients.

Reject

Submit

» Once artwork is approved by Encept Unique Workflow Number will be generated as

shown below:

12
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E@ WaorTklow is created successtully with Job ID - AW-N-24

:‘JVUD:;::.W AW-N-24 Brand Name : Glucon-D Custom Status : Pending For P[E-DE"\"EW Check
SKU : 200 Primary Packing 101 witn slister m
Format :
Request Info Files Activity Log Comments
a
Add Files
(1
Document Type: = SelectFile T v | [GhIGIE
. ==
) : Versi Fil
Action  File Name LSO Added By Added Date e
No Type

Figure 1.20: Workflow Number generated

You can click on Active Jobs to check with which client user workflow is pending. Refer
below image:

Activity Log

Activity Name Participant Name Activity Start Date Activity End Date Action

Start Anagha Kulkarni 11-Iay-2018 15:51 11-May-2018 15:51 Initiate New Reguest
Pre Delivery Check Anagha Kulkarni 11-May-2018 15:51 11-May-2018 17:00 Reject

Initiator Review Anagha Kulkarni 11-May-2018 17:00 11-May-2018 17:14 Submit

Pre Delivery Check Madhuja 11-May-2018 17:14 -

Pre Delivery Check Anagha Kulkarni 11-May-2018 17:14 -

Figure 1.21: View history
1.5 Client Reviewers
Clients will have their views as:

w Arwork Approval -
» ACTIVE JOBS (1)
INACTIVE JOBS (8)

RELEASED JOBS (0)

Figure 1.22: Views of Client

13
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» ACTIVE JOBS view is their landing page view which is their (inbox).
» INACTIVE JOBS view is the view which shows workflow status pending with Encept.
» RELEASED JOBS view shows the workflows released by Encept.

Clicking on Active Jobs, clients can view the request form and can take decision either for
e Accept:
They can do the following:

Review the artwork file using checklist by clicking view icon
e Reject:
By giving comment, reason for rejection of the artwork.
Each reviewer’s will do the same steps and submit to the Client Brand Manager for final
Artwork Approval.

1.6 Client Brand Manager Approval
He can do the following:
1. If he rejects, then it will go back to Encept’s Inactive Jobs view for updating the
artwork and then pre delivery check, same process continues.
2. If approves, then workflow will go to the Encept’s Inactive Jobs for artwork review.

1.7 Encept Account Manager/Executive

@
He will review the artwork by clicking the view icon , using the checklists.
In this activity, form fields to be entered are “Artwork Source File Path” & “Printer Mail ID”

He can do the following:

Release:

Release the workflow to the next activity.

Re-Initiate:

Send back the workflow to the Encept Account Executive/Manager, for updating new
artwork and Re-Initiate the workflow, then goes to Pre Delivery Check for Artwork Review
and same process continues.

On the Printer Mail ID,

l. Click |~ J icon to add additional Printer Mail ID.

1. Click Remove icon to remove the added Printer Mail ID.

lll.  Select the required unique Mail ID from the auto suggest drop down as shown
above.

14
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IV. If Workflow Type is Revision, Printer Mail ID will be auto populated which was
selected on the existing workflow. You can change it or add additional.

Request Info Files Activity Log Comments Help

Created By % Created Date % Workflow Number *
Anagha Kulkarni (Encept) 05-Oct-2018 AW-N-14

Workflow Type % Existing Worldflow Number & Encept Job ID *
Revision v AW-N-13 mapper

Client Name % Project Name % Erand Mame %
Carlberg mapper Strong Pint Beer

Brand Extension & Variant & SKU *
Beer (Soda) Strong Internation Premuim Beer 500 mi

Primary Packing Format & Substrate % Post Print Finish *
POUCH MATT BOPP EMBOSSED

Region/Market % Artwork Source File Path %

Gujarat fdhdfh

Printer Mail ID

m Mail ID
|

rgstudio@rainbow.com &
tplprepress@gmail.com -

Figure: 1.23 Pre Release

W / Artwork Approval /| JOBS TO BE RELEASED (1)

Workflow Tata Pending With Encept Account
. AW-N-23 Brand Name : Tea Custom Status : Manager/Executive For Releasing Artwork
Number: : :
prenium to Archive

Primary Packing

SKU : 1 kg EronaEs CEKA Carton Task Details

Request Info Files Activity Log Comments
Add Files
Document Type : SelectFie Ty - Add Files |
Zip File :
Action File :‘:""‘“’" Added By Added Date File Type
3 Walacyclovir Tablets_500 mg 30T 01 Anagha 04-May-2018 Approved Artwork
A=t Labels-W1. pdf ) Kulkarni 14:33 File

Archive | Re-Initiate
Figure 1.24: ADD Zip File

Click on Add File to add file in .zip format as shown below:

15
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Clrl'lSl'le‘l?'g* Help Document Version "

T » ThisPC » Desktop » Demo FMCG Files v O Search Demo FMCG Files R
Organize v Mew folder ==~ [MH 0
Ly MName Date Type Size Tags 2
7 Quick access
Compare Demo 10/6/2017 12:28 PM File folder
[ Desktop A
. - i ElTrIN Ry R Compreced Cing 207 KB
¥ Downloads # U Vijayapickle 2/13/2018 11:51 AM Compressed zipo.. 244 KB |
Documents Pnp) 2 118 10:47 AM Compressed (zipp... 1,570 KB
[&=] Pictures ~ g 22 2 8718 PM Compressed (zipp... 1,570 KB
. copying %‘ 22 Compressed (zipp... 1,570 KB
Demo EMCG File 08805 - FM00511_lk... PDF File 746 KB
ENCEPT Help Dc 60935 Varm Korv lke... PDF File 1,191 KB
@ 24344-FMODD346_CT... PDF File 635 KB

UPL Help docun »

M8 rannnce o - i

. o ~

File name: || ~ ‘ | Custom Files ~ ‘

I I Open II i Cancel |

Figure 1.25: File Section

Click on open to add files in the form shown below.

Request Info Files Activity Log Comments
Add Files
Document Type : Zip File v
Action  File Name :er'°" Added By Added Date File Type
: Valacyclovir Tablets_500 mg 30T 01 Anagha 04-May-2018 Approved
= Labels-V1.pdf ) Kulkarni 14:33 Artwork File
5109056-Olanzapina Ranbaxy 10 mg Anagha 11-May-2018 -
4
X & g o1 Kulkarni 18:24 Zip File

Figure 1.26: Zip File Attached

» Click X delete icon to delete the required file and attach again.

> Click 2 download icon to download the Files

1.8 Release

16




@'I.SIJGF' o Help Document V;;st':sn ENCE PT‘"
6’9 | Encept - Artwork Approval Process V1.0 PREMEDIA
Requestinfo  Files  Activitylog  Comments  Help
Anaghs Kekami [Encepy e AN-14
?E‘.‘isio‘r- ) v .f-.'..‘.'-‘l-‘;E n'scp.e'
Cartberg S :;t-.:riglpirr. Seer
Beer (Sods) Strang Internation Premuim Beer 00
e i e T e
Gujaras Clent Reference
Printer Mail ID
Reason For Revision
Artwork Technical Specifications
_;019 : 1 ‘;_ i GR»'A'-,“.::E
. :..:.-.‘-.C,E i .-‘-E;'-::-‘-J‘\_C,E:l REPROD v i 1. :

dd ! L Effect Name
(s T
red
Remove [INIREE NOIDA m DRIFT EFFECT-EMBOSSED+
D T T €T

Figure 1.27: Release Form

Here, Artwork Technical Specifications to be filled like Year of Work, Month of Work, Print
Process, Printing Method, Artwork Type, Number of Artwork Color, Artwork Colors,
Printer Details and Finish Requirements
Here, Encept users need to fill the form fields under Artwork technical specifications like:
1. Year of Work needs to be selected from autosuggest drop down.
Month of Work needs to be selected from autosuggest drop down.
Print Process needs to be selected from autosuggest drop down.
Printing Method needs to be selected from autosuggest drop down.
Artwork Type needs to be selected from autosuggest drop down.
Number of colors need to be entered.
Artwork Color(s) need to be entered.

© No Uk WwN

Based on the value entered in Number of colors, so many text fields will be
generated for Artwork color(s) field like below:
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Figure 1.28: Artwork Color(s)

9. Printer Name needs to be selected from autosuggest drop down.
10. Printer Location needs to be selected from autosuggest drop down.
11. Finish Requirements need to be selected from autosuggest drop down.

In this activity, following decision can be taken:
Archive:
Send to next activity for archival.

Re-Initiate:

Send back the workflow to the Encept Account Executive/Manager, for updating new

artwork and Re-Initiate the workflow, then goes to Pre Delivery Check for Artwork Review

and same process continues.

Re-Release:

Sending back to previous activity for releasing with correct zip file or Printer mail ID or

artwork source file path.

1.3 Archive

In Archive activity, Encept needs to verify the data given in the Release activity before

closing the job in the Artwork Technical Specification part.

Here all the data are auto populated from previous activity and can be edit.

In this activity, Client Reference field is non-mandatory.
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Workflow Number: ANN-E Brand Name : Strang Pint Beer Custom Status : Pending With Encept Account Manapger'Executive For Archival
SKU - 500 Primary Packing Farmat : SACHET

Requestinfo  Files  ActivityLog  Comments  Help

1 By * rented O = *
Anagha Kulkami (Encept) 03-0ct-2018 A
Mew v mail test Carlberg
P N * B d Now * Bra *
bb Strong Fint Beer Beer
.S*'-:ng Intematien Pramuim Baar 500 mi SACILE_

® Post Prirt F 5 ®
BOPP EMBOSSED + GLOSS szydy
Chent Refarence
Printer Mail ID
Mil

Artwork Technical Specifications
¥ i Vi * Mol = Print P £ *
2022 February OFFSET
Pt b * work T " 1
SURFACE ADVANCED REFRO v 1

Artwork Cofor(s)

Calor Name imer Name i me
red
Remove RANEOW BARODA ORIFT EFFECT

Figure 1.29: Archive Form

In this activity the following decisions can be taken:

» Close Job: End of the workflow process.

» Re-Initiate: Send back the workflow to the Encept Account Executive/Manager, for
updating new artwork and Re-Initiate the workflow, then goes to Pre Delivery Check
for Artwork Review and same process continues.

» Re-Release: Send back to Release Activity for any change in mail ID or re attaching
of Zip file.

» Save: Can save the file in your inbox (Jobs To Be Archived) and can review later.

Once Close Job is clicked success message will show like this:
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evcert? centralized packaging biand management LA = Company 0 @
‘Anagha Kulkarni

Name

MANAGE ASSETS MANAGE WORKFLOWS

o Workflow completed successfully

Variant " SKU % Primary Packing Format %
Dust 1kg CEKA Carton

Substrate " Post Print Finish % Client Reference

Substrate Sampls 2 Debossed+Embossed+Gloss 13

Printer Mail ID
Mail ID

olympia@nomail.com

Figure 1.30: Workflow Completion Message

You can check in the activity log for the full process activity details as shown below:

Request Info Files Activity Log Comments

Activity Log

Activity Name Participant Name Activity Start Date Activity End Date Action
Start Anagha Kulkarni 11-May-2018 15:51 11-May-2018 15:51 Initiate New Request
Pre Delivery Check Anagha Kulkarni 11-MMay-2018 15:51 11-May-2018 17:00 Reject
Initiator Review Anagha Kulkarni 11-May-2018 17:00 11-May-2018 17:14 Submit
Pre Delivery Check Anagha Kulkarni 11-May-2018 17:14 11-May-2018 17:18 Accept
Client Reviewer Anachal Anand 11-May-2018 17:18 11-May-2018 1752 Reject
Client Reviewer Arindham Ghosh 11-May-2018 17:18 11-May-2018 17:52 Reject
Client Brand Manager Approval Anachal Anand 11-May-2018 17:52 11-May-2018 18:07 Approve
Encept Account Manager/Account Executive Anagha Kulkarni 11-May-2018 18:07 11-May-2018 18:07 Release
Release Anagha Kulkami 11-May-2018 18:07 11-May-2018 19:07 Archive
Archive Anagha Kulkarni 11-May-2018 19:07 11-May-2018 19:12 Close Job
End 11-May-2018 19:12 -

Figure 1.31: View History

MANAGE ASSETS:
Once workflow is submitted, files will move into Manage Assets Library where all the
approved artworks will be stored. Refer below:
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i i [ —
Dashboard - : Manage Workflows EM] RecentyModiied Files -  B=
Q Type Your Search Here = MASTER
m ™
Brand Name E > — 5
W - = em .
+More tags e
e — - L_J
Strong Pint Beer (17) L B L] .
] Tetley (5) = " " =
(7] Agni (4) : =
= . Citrus and Honey  — Strong Internati... — Strong Internati... =— Strong Internati... =— Strong Internati... —
Brand Extension Upload Files 100 g = 500 mi = 105S = 500 mi = 500 mi =
+More tags
[ Tea (12) = . -
- e
_| Beer (10) e B =
: :
(] Green Tea (7) - . - B ——
- 5 -
Variant . = . o (e =8
-
A o =] = =]
(] Strong Internatio_ (9) =
: Aloe Vera = Strong Infernati... — Strong Internati... — Citrus and Honey = Earl Gray — Strong Internati... —
2] Dust (6) kg = 11 = 11 = 1008 - 1009 = 11 =
Green (4)
Primary Packing Format = P d- -
sKu S = ¥ =
[T e - el Artwork Artwork
- ] | ' | 5 Asset Assel
(=]

Strong Internati... — Elaichi Ayurvedic = Earl Grey Ayurvedic = Strong Intemati... —
11 100 g - 11 - 10049 108 - 11 -

Figure 1.32: Manage Assets

Left hand side are the form fields, which can be used to filter files based on the input data.

~B =

eh— o medwix
4 y s |
- s -.. ——

Upload Fil Dust ‘ Honey — Regular f— Classic Rose —
— 16 Lozenges - 1kg - 404 =
M Bookmark
® Download
> "
= @ Share = B I " ‘
= & =4 =,
= JE = || CASEAE
S S —— e " )
j ol L ol -
SIZE 120 X 48 MM o h
= Date: 10.2-2017

Orange No Onion No Ga... = Ginger Mint & L... = Badam Keer e Wheat
21 Lozenges S 1kg _ 100s e 18 ¢ > 10 kg

Figure 1.33: Manage Assets Properties

e Left top is the icon for Upload File from Manage Assets. You can upload multiple files
together at a time.

e You can click on “Click Here to Search More” to add more form fields.

e Upload All icon will upload all the files together.
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Upload Files Maximum file size 250mb
08805 - FM00511_lk... 0.8 MB 60935 Varm Korv lke... 1.2 MB
Artwork Asset - Artwork Asset v
Worldflow Number 5 Workflow Number ™y
Upload Files
Brand Name o Brand Name o
File Type = File Type -
Worlflow Type =l Workflow Type =
I Click Here to Search More Click Here to Search More
»

e

Figure 1.34: Upload file from Manage Assets

e Second red marked are the options that can be done to a particular file like
Bookmark the file, Download the File, Share to particular users.

oncer?) centralized packaging biand management

W Strong Pint Beer % Beer (Soda) % 500ml % Strong Intenation Premuim Beer ﬂ
E Metadata |!. Eiownload

Cefaclass Dry Syru
fileName p 30 mi_Before cor
rection.paf

addedOn \ 05-Oct-2018 17:37

Artwork Colors | red

Brand Name | Strong Pint Beer
Post Print
Fimah ] EMBOSSED

Year [ 2019

& B mRMWSR

Liailn ‘ Beer (Soda) Cefixime Oral . || Cefixime Oral
Suspension IP W Suspension IP
Substrate | MATT BOPP.

Region/Market | Gujarat

CEFACLASS CEFACLASS

Primary
Packing POUCH
Format

Printing
Method l SURFACE

= = rgstudio@rainbovi
Printer Mail ID l e

Printer Name | TPL
Print Process | GRAVURE
Artwork Type ] (»’;DVANCED REPR

Encept Job ID | mapper
SKU | 500 mi

Strong Infernation

Variant Premuim Beer

Figure 1.35: Artwork from DAM in Viewer Window.

Left side are the meta data of the file. Right top file can be downloaded.

HOLD:
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You can hold the workflows pending with client from your Active Jobs View.

New Request W/ Artwork Approval / ACTIVE JOBS (1)

Q, Filter items. = o= i

= 8 Client Name Version

Project Name Brand Name Brand Extension =
| i3 1 Carlberg 01 test move Strong Pint Beer Beer
PRE-DELIVERY (9) > Variant SKU Primary Packing Format Encept Job ID Workflow Nu ® Download
Strong Internation Premuim . 500 mi test2 EN-2701 AW-N-11
INACTIVE JOBS (1)
RELEASED JOBS (1) Status - Pending For Approval (Anchal Sachdev (Brand) [Pending]...

Due in7 day(s)
ARCHIVED JOBS (1)

Figure 1.36: Hold in Active Jobs.

Click on Hold option to hold it to the following:

Move

Maove To

-Select-

Reinitiate

Figure 1.37: Holding To, in Active Jobs.

You can also hold the workflows pending in your Inactive Jobs View as shown:

New Request W/ Artwork Approval / ACTIVE JOBS (1)

@ Artwork Approval

Q, Filter items...

= - L Client Name Version Project Name Brand Name

Brand Extension
» ACTIVE JOBS (1)

Carlberg 0.1

test move Strong Pint Beer Beer
PRE-DELIVERY (9) - Variant SKU Primary Packing Format Encept Job ID Workflow Nu ® Download
Strong Internation Premuim 500 mi tesi2 EN-2701 AW-N-11
INACTIVE JOBS (1)

RELEASED JOES (1) Status - Pending For Approval (Anchal Sachdev (Brand) [Pending]

Due in7 day(s)

ARCHIVED JOBS (1)

Figure 1.38: Hold in Inactive Jobs.
Click on Hold option to hold it to the following:

Move

Maove To —Select- ¥

Reinitiate

Figure 1.39: Holding to, in Inactive Jobs.

23




Version "

kA
GI'I.SIJQ‘I‘Q Help Document Status ENCEPT

Encept - Artwork Approval Process V1.0 PREMEDIA

2. Workflow Process-New Job Request

2.1 Client Brand Manager (Initiator)

Client Brand Manager user has the privilege to initiates the workflow. This section explains
how to initiate the workflow.
To initiate do the following:

1. Login to the application.

MANAGE ASSETS MANAGE WORKFLOWS
INITIATE JOBS -~ I/ New Job Request

I low Job Request I
Request Info Files Comments
7w New Job Reguest =

My Requests (0) Created By s Created Date - *
Pratibha Kumar 14-May-2018 Request Type -
» Pending Requests (1)
* *
Completed Requests (2) Client Name Brand Name Specific Instruction

Initiate New Request

Figure 2.1: Main Request Form

o Please Select Request Type _

Request Info Files Comments

Created By " Created Date £ RequestType %
Pratibha Kumar 14-May-2018 -Select-- v

--Select--
Mew Brief
% * Re-Release
Client Name Brand Name Revision

@

Pack Shot

Mock up

Figure 2.2: Request Type

Client Brand Manager can select 6 types of action to be performed on the artwork file being
selected to be sent to the Encept.
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Files:
Click Files tab to attach the document.

e Select the File type from the Document Type drop down list.

e C(Click the Add Files button.

W/ New Job Request

Request Info Files Comments
Add Files
Document Type : Artwork File v
Select File Type
Action Artwork File Version No Added By Added Date File Type

General File

Figure 2.3: Add Files

2. Once the user clicks the Add Files and the following below pop up will

appear.
Crganize v Mew folder Bz » [H 0
Screenshots A Name N Date modified Type Size “
7@ OneDrive = TEMOZ 180MG5X1C (AC-5) BOX-662334  28-Jul-150217PM  PDF File 613 KB |
— 5] TEMOZ 140MGSX1C (AC-SI) BOX-662333  28-Jul-150217PM  PDF File 619 KB
— Ui [E] TEMOZ 100MGSX1C (AC-SI) BOX-662332  28-Jul-150Z17PM  PDFFile 617 KB
I Desktop |5 Quetiapine PR-300-15T(ACC-NL)CR-PER... 28-Jul-1502:15PM  PDF File 1,002 KB
=] Documents 5] Pregabalin 300mg(ACC-ML14C-BF-6620...  23-Jul-15 0215 PM  PDF File 543 KB
& Downloads 5 Pregabalin 300mg(ACC-NL}Mx14C-662066  23-Jul-130215PM  PDF File 543 KB
B Music [5] Pregabalin 150mg(ACC-MLJ14C-BF-6620... 28-Jul-150215PM  PDF File BOT KB
B Prciures L.,y Pregabalin 150mg(ACC-NLMx14C-662056  23-Jul-1302:15PM  PDF File 543 KB
& vid 5] Pregabalin 75rmg(ACC-NL)4x14C-662042  28-Jul-150215PM  PDF File 542 KB
IdEeds =
_ 5] Pregabalin 25mg(ACC-ML)14C-BF-662047  28-Jul-150215PM  PDF File 609 KB
& Local Disk(C) 5] Pregabalin 25mg(ACC-NL)4x14C-15 28-Jul-150215PM  PDF File 540 KB
= Local Disk (E) 5] PREGABATSHSLT14T226(AC-NL) BF-6620... 28-Jul-150215PM  PDF File 606 KB
s v [5] Paclitaxel-50 ml(ACC-UKRILAB-662582 28-Jul-150215PM  PDFFile JIIKE M
File name: || v| Al Files v

Figure 2.4: Select files
3. You can select the required files and click Open to attach the required file.

4. User can view the attached file under the file section.

Request Info Files Stakeholders Comments

Add Files

Document Type : Brief File v

Action File Name Versien No Added Date Added Name File Type
x & 0680P17-UPL-Atabron (Chlorfluazuron 5.4% EC) 100 ml.pdf 01 27-Feb-201813:45 Product Manager Brief File
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a) Click

X

Figure 2.5: File section

delete icon to delete the required file.

¥+
b) Click ™* download icon to download the Files.

c) File Name indicates the name of the attached file in the file section.

d) Version No indicates the version of the attached file.

e) Added Date indicates the file uploaded date.

f) Added Name indicates who uploads the File.

g) File Type indicates the type of attached file.

Request Type:

> New Brief

W/ New Job Request

Request Info Files Comments

Nandita Kamath

Client Name

Asset Link

On the Request Info,

*

Created Date N coyect Tupe .
15-May-2018 I-ENeAw-EBrief i |

Brand Name Brief

Specific Instruction

Figure 2.6: Main Form (New Brief)

1. Created By and Created Date fields are auto populated. Created By display

based on the user who Login to the application and Created Date display

the current date.

2. Select the required request type from the Request Type auto suggests drop

down.
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3. Select the required client name from the Client Name auto suggests drop
down.

4. Select the required brand name from the Brand Name auto suggests drop
down.

5. Enter the brief details in Brief text area.

6. Enter the asset link in the Asset Link Textbox.

7. Specific Instruction is non-mandatory field.

> Re-Release

W/ New Job Request

Request Info Files Comments
Created By % Created Date * eouect Tupe
Nandita Kamath 15-May-2018 Re-Release v I
® * ®
Client Name Brand Name Printer Name
*
Printer Email Other Email Recipients Specific Instruction

Figure 2.7: Main Form (Re-Release)

On the Request Info,

1. Created By and Created Date fields are auto populated. Created By display
based on the user who Login to the application and Created Date display
the current date.

2. Select the required request type from the Request Type auto suggests drop
down.

3. Select the required client name from the Client Name auto suggests drop
down.

4. Select the required brand name from the Brand Name auto suggests drop
down.

5. Enter the respective printer name in Printer Name textbox.

6. Enter the respective printer mail id in Printer Email textbox.

7. Other Email Recipients and Specific Instruction fields are non-mandatory.
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» Revision
B/ New Job Request
Request Info Files Commen ts
Y [romay0ra T [Rovmon a|
Client Name T Brand Name i Due Date E*
May 2018 o

* N Su Mo Tu wWe Th Fr sa
pecific Instruction

I
7]

15 16 17 18 19
20 21 22 23 24 25 26
27 =28 29 30| 31

Figure 2.8: Main Form (Revision)
On the Request Info,

1. Created By and Created Date fields are auto populated. Created By display
based on the user who Login to the application and Created Date display
the current date.

2. Select the required request type from the Request Type auto suggests drop
down.

3. Select the required client name from the Client Name auto suggests drop
down.

4. Select the required brand name from the Brand Name auto suggests drop
down.

5. Pick the Due Date from date picker.

6. Enter the asset link in the Asset Link Textbox.

7. Specific Instruction is non-mandatory field.

» Epson Proof
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W/ New Job Request

Request Info Files Comments
Creaied By % Created Date % Reguest Type "
Nandita Kamath 15-May-2018 I Epson Proof M I
® * )
Client Name Brand Name Due Date ﬁ*
= * =
Number of Epson Proofs Substrate v Asset Link

Specific Instruction

Figure 2.9: Main Form (Epson Proof)
On the Request Info,

1. Created By and Created Date fields are auto populated. Created By display
based on the user who Login to the application and Created Date display
the current date.

2. Select the required request type from the Request Type auto suggests drop
down.

3. Select the required client name from the Client Name auto suggests drop
down.

4. Select the required brand name from the Brand Name auto suggests drop
down.

5. Pick the Due Date from date picker.

6. Enter the number of epson proofs required in Number of Epson Proofs text
box.

7. Select Substrate from auto suggest drop down.

8. Enter the asset link in the Asset Link Textbox.

9. Specific Instruction is non-mandatory field.

> Pack Shot
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W/ New Job Request

Request Info Files Comments
Created By % Created Date + Request Type .
Mandita Kamath 15-May-2018 I Pack Shot 'I
® ¥ ®
Client Name Brand Name Due Date fiy
Packshot % +
Static v Asset Link Specific Instruction
e
Angle of Packshot
Front: Right Hand Side: Top:
Back: Left Hand Side

Figure 2.10: Main Form (Pack Shot)
On the Request Info,

1. Created By and Created Date fields are auto populated. Created By display
based on the user who Login to the application and Created Date display
the current date.

2. Select the required request type from the Request Type auto suggests drop
down.

3. Select the required client name from the Client Name auto suggests drop
down.

4. Select the required brand name from the Brand Name auto suggests drop

down.

Pick the Due Date from date picker.

Select the required pack shot from the Packshot auto suggests drop down.
Enter the asset link in the Asset Link Textbox.

Specific Instruction is non-mandatory field.

w % N o W

At least two checkboxes need to be checked in Angle of Packshot.

» Mock up
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W/ New Job Request

Request Info Files

Nandita Kamath

Client Name

Number of Mock-Ups

Comments

% Created Date % Request Type .
15-May-2018 | Wock up -1

Brand Name Due Date |

w
I
-

Finishes v

Specific Instruction

Figure 2.11: Main Form (Mock up)

On the Request Info,

1.

o 0 N o W

10.

Created By and Created Date fields are auto populated. Created By display
based on the user who Login to the application and Created Date display
the current date.

Select the required request type from the Request Type auto suggests drop
down.

Select the required client name from the Client Name auto suggests drop
down.

Select the required brand name from the Brand Name auto suggests drop
down.

Pick the Due Date from date picker.

Enter number of mock-ups required in Number of Mock-Ups text box.
Select Substrate from auto suggest drop down.

Select Finishes from auto suggest drop down.

Enter the asset link in the Asset Link Textbox.

Specific Instruction is non-mandatory field.

Files (non-mandatory):
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If client wants to mention the artwork file on which the above processes should take place,
then they need to attach files like below:

Request Info Files Comments

Add Files

Document Type : Artwork File v

Select File Type
Artwork File Version No Added By Added Date File Type

eneral riie
Initiate New Request

Figure 2.12: Add Files

Action

Click Files tab to attach the document.
» Select the File type from the Document Type drop down list.
» Click the Add Files button.
» Once the user clicks the Add Files and the following below pop up will appear.

e D&te T"n; Size Tag.
# Quick access @ T = e
5 08805 - FMOD511_lk...  9/14/2017 10:53 AM PDF File 746 KB
) Desktop A e B0aTs varm Ror ke 14 3] T R
¥ Downloads A 5 24344-FMO00546 CT... PDF File 635 KB
a Documents o+ q 510%036-Olanzapin... Al File

& Pictures o+ 5 sandal 3 % 125gms 5... PDF File
B g & Sandal-4+1Mega V... PDF File
o @ Sandal 2 x 125gms 5... PDF File 2691 KB

& Sandal 2 x 75gms S... PDF File
ENCER] el Docy ﬂ Manforce More Cal... PDF File
UPL Help documen ﬂr Manforce More Cal... PDF File
i DR [& Mahamox-DS Dry S... PDF File
i Mahamox-DS Dry S... PDF File
EH This PC 5] MAHACEF-XL 200 (... PDF File
. 5 MAHACEF-XL 200 (... PDF File
|5 Mahacal Suspensio... PDF File
@ Lycostar Suspension PDF File

Zl lurnstar Snsnensin BIIF File Y

File name: || v| Custom Files ~

——

Figure 2.13: Select Files

» You can select the required files and click Open to attach the required file.
» User can view the attached file under the file section.
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Request Info Files Comments

Add Files

Document Type : Artwork File v
Action File Name Version No Added By Added Date File Type
X L Losakind-25 & 50 Tablet (Kenya) Correction.pdf 0.1 Anagha Kulkamni 11-May-2016 15:38 Artwork File

Initiate New Request

Figure 2.14: Files Section

x

8. Click delete icon to delete the required file.

'
9. Click ™ download icon to download the Files.

10. File Name indicates the name of the attached file in the file section.

11. Version No indicates the version of the attached file.
12. Added By indicates who uploads the File.

13. Added Date indicates the file uploaded date.

14. File Type indicates the type of attached file

2.2 ENCEPT Account Manager/Executive

You will get all the request details in main form from the Clients

as below:

I/ New Job Request / My Requests (1)

Request Number: AW-NR-4 Request Type : New Brief Custom Status :

Pending With Encept Account
Manager/Executive to reply to Client

Review the form fields and files received from the client.
Task Name : Review Client Request Task Description : Provide files to client offline. Enter details of the request
as comment. Submit the workflow.

Request Info Files Activity Log Comments.
Created By " Created Date % Request Number
Vallabh Keswani 20-Apr-2018 AW-NR-4
Request Type " Client Name % Brand Name
New Brief v Glucon-D
Brief Specific Insfruction

Asset Link *

New Box Packaging to be designed. - I
https:/iwetransfer.com/downloads/c1f216f76cc

Refarence artwork attached. Brief attached.

Require

Figure 2.15: Files Section

You can work on it, and update the status by commenting in the comment

submit back to the client.

COMMENTS:
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Request Info Files Stakeholders |Co|||mems |

Comments Section

Add Your Comments Here

List of Comments

Figure 2.16: Comments Section

3. Enter the required comments in the Comments text box.
4. Once you submit the form, on the right hand side you can view the Comments in the
List of Comments with user name, date and time.

Request Info Files Stakeholders Activity Log Comments

Comments Section

Add Your Comments Here

List of Comments

Product Manager e Feb 27 2018 13:50:12 GMT+0530 (India Standard Time
m Check the Brand Name

Figure 2.17: Add Comments

Click on submit button, to submit the form. After submitting you will get the following
confirmation pop up:

Confirmation

Are you sure, you want to Submit ?

Figure 2.18: Confirmation Message

2.3 Client Brand Manager
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Client Brand Manager will review the status of artwork and end the process by clicking on

submit button.

Request Number: AW-NR-4
Task Name : Review Client Request
Request Info Files Activity Log

Created By

Vallabh Keswani

Reqguest Type
New Brief

Brief

MNew Box Packaging to be designed
Reference artwork attached. Brief

35

i R ) Pending With Encept Account
Request Type : Mew Brief Custom Status : Manager/Executive to reply to Client

Review the form fields and files received from the client.
Task Description : Provide files to client offline. Enter details of the request
as comment. Submit the workflow.

Comments

Created Date + Request Numbe *

20-Apr-2018 AW-NR-4

Client Name * Brand Mame *
Glucon-D

Specific Instruction

Asset .nl" —F Require this by Wednesday please
https:/fwetransfer.com/downloads/c1f216f76cc

Figure 2.19: Main Form
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